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AMERICAN SOCIETY
FOR QUALITY™

TOTAL QUALITY AWARD

Planning Date: 13-Dec-2009

ASQ LV 0705 Recorder:

; Mark McQueen
Agenda / Minutes | asqLv secretary

Process

Meeting Date: Wednesday December 16, 2009

Location: Blue Ox Tavern

Start Time: =1800 PST

End Time: =2030 PST

Requested Attendees: All RSVP’d Members + Speaker or Tour Guide, Additional Attendees and Guests

Actual Attendees: From the Attendee Signed Attendance List - Posted on the ASQLYV Web Site under Section Events

Ref Topic Lead / Type Planned & Expected Outcome / Minutes Time
No. Facilitator (min)
Required Topics:
1 | Members, Guests, and Speaker Secretary A/l | Sign in (print name) on the Meeting Attendance sheet provided On-
going
2 | Welcome Leadership A/l | Greet attendees as they arrive and as a group On-
going
3 | Meet and Greet/Food Orders Angie A From the Blue Ox Menu ~30m
4 | Section Announcements/Business Secretary & I/S | Info to members: ~10m

Officer Business

Chairperson

e Congratulations to ASQLV’s newest Certified Quality Auditors;
Melissa, Glenda, and Bob

e Social Responsibility draft international standard; 1SO/DIS 26000,
information posted to the ASQLY Web Site — links to ASQ pages on
this subject — Business Goal

e Web Updates for Section Operating Agreement (SOA)

0 Business Plan

Budget

ASQLYV Standard Operating Procedure (SOP) Area

New ASQLYV Member Welcome procedure first

Templates; Leadership use

Examples; Advertising used by Publicity Chair

©Oo0o0O0OO0

Dc/Ds e Decision to pay for holiday dinner
e Order ASQLV Lanyards; ~250 for members, guests, and speakers,
price dependant
0 Look into Member nametags?
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o]
e Set-up Officer QTR Meeting; January 14, 2010 — Blue Ox?
0 Checking availability
o0 Announcement when final
5 | Speaker Introduction Program I Speaker: Michelle Johnston ~5m
Chair
Planned Topics:
6 | Presentation Speaker p Topic: Transitioning from 1SO 9001:2008 to 1SO 13485:2003 — Going after the ~0m
P Medical Device Business
Required Topics:

7 | Speaker Acknowledgement Chairperson A Certificate and gift =0m

8 | Open Forum Chairperson 1/S Items brought-up by attendees — White Belt webinar on Saturday, free ~0m

9 | Meeting Close Chairperson A Meeting wrap-up; thank meeting attendees and server ~0m

& Secretary
Meeting Notes:
Registration means less babysitting 3 levels for Device Classifications
1500 Medical Device companies? Purchasing 7.4
Supplier Agreements Device Master Records
Purchase Specifications Discrepant Material Reports
14971 MD Risk Management
Total Time | =00m
Agenda Types: A = Action, Dc = Decision, Ds = Discussion, | = Information, M = Measurement, P = Program, Rw = Review, Rk = Risk, S = Status, T = Training

ASQLV Action Item List from this meeting:

Action Item (yyyy_mm_00x):

Action Item (yyyy_mm_00x):

Action Item (yyyy_mm_00x):
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